
 
MELROSE PLANNING AND ZONING COMMISSION 

  REGULAR MEETING 
 MONDAY, JANUARY 26, 2015 – 6:30 P.M. 
 
 
 
AGENDA 
 
1. Call to Order/Roll Call/Pledge of Allegiance 
 
2. Oaths of Office 
 
3. Election of Officers 
     
4. Approval of Agenda 
                                           
5. Approval of Minutes 
  
6. Reports 
 a. Parks and Recreation Board, Thomes  

b. Building Permit Summary Log – 4th Quarter/Year End 2014, Walz 
 
 
7. Action Items 
 
 
8. Unfinished Business 
 a. 2015 Meeting Schedule   

 b. Zoning Ordinance Update – Participatory Review  
 
 
9. New Business 
 a. Parks and Recreation Board Representative Recommendation 
        b. Conflicts of Interest Policy – Distribution 
 c. Blandin Community Leadership Program 
  
         
10. Informational Items 
 a. Next Meeting  
 
 
11. Issues by Planning and Zoning Commission Members and/or Staff 
 
 
12. Adjournment 
 
 
 
 
 
 



 
MELROSE PLANNING AND ZONING COMMISSION 

 REGULAR MEETING 
 MONDAY, JANUARY 26, 2015 – 6:30 P.M. 
 
 
A.I. #1   CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE 
 
The Melrose Planning and Zoning Commission met in a Regular Meeting on Monday, 
January 26, 2015 at 6:30 p.m. at the Melrose City Center pursuant to due notice being 
given thereof. Present were Commission Members Randy Dufner, Kevin Thomes, Mike 
Klaphake, Jason Seanger, Tony Klasen, Shawn Mayers and Adam Paulson, along with 
Community Planning/Development Director Gary Walz. Director Walz called the 
meeting to order. Also in attendance was Mayor Joe Finken. 
 
The Pledge of Allegiance was recited. 
 
A.I. #2   OATHS OF OFFICE 
 

 At its January 8 meeting, the Council appointed Adam Paulson to the Planning and 
Zoning Commission for a three-year term to fill the vacancy created by the resignation 
of Member Josh Thieschafer following his election to the Council. It also appointed 
Shawn Mayers to a four-year term to fill the vacancy created by the retirement of 10-
year member Jeanne Kraemer. Council Member Tony Klasen was reappointed as the 
Council’s representative to the Commission for a one-year term. Director Walz 
administered the Oath of Office to Mr. Paulson, Mr. Mayers and Mr. Klasen. 
 
A.I. #3   ELECTION OF OFFICERS 
 
Director Walz called for nominations for Chair for 2015. 
 
A motion was made by Mr. Klaphake nominating Mr. Seanger as the Chair for 2015 and 
closing nominations. The motion was seconded by Mr. Dufner and unanimously carried 
electing Mr. Seanger as the Chair for 2015.  
 
Director Walz called for nominations for Vice Chair for 2015. 
 
A motion was made by Mr. Dufner nominating Mr. Klaphake as the Vice Chair for 2015 
and closing nominations. The motion was seconded by Mr. Thomes and unanimously 
carried electing Mr. Klaphake as the Vice Chair for 2015. 
 
Although not previously done, Director Walz recommended that the Commission 
consider appointing someone to fill a secretary position to sign various documents such 
as plats.  
 
A motion was made by Mr. Klaphake nominating Mr. Dufner as the Secretary for 2015 
and closing nominations. The motion was seconded by Mr. Mayers and unanimously 
carried electing Mr. Dufner as Secretary. 
 
Mr. Seanger chaired the remainder of the meeting.  
 
 



 
 
A.I. #4   APPROVAL OF AGENDA 
 
A motion was made by Mr. Dufner, seconded by Mr. Klasen and unanimously carried to 
approve the agenda as submitted. 
 
A.I. #5   APPROVAL OF MINUTES 
 
A motion was made by Mr. Thomes, seconded by Mr. Klasen and unanimously carried 
to approve the minutes from the Commission’s December 16, 2014 Regular Meeting as 
submitted. 
 
A.I. #6   REPORTS 
 
a. Mr. Thomes reported that the Parks and Recreation Board, at its January 21 

meeting, discussed the 3rd Annual Golf Scramble that will be held on Friday, 
June 19 at the Meadowlark Country Club. The Board also approved placing the 
fishing dock/pier purchase in the City’s Five Year Capital Improvement Plan for 
future consideration. The Board is also directing staff to apply for a Blue Cross 
Blue Shield Active Places Grant. If received, the grant monies would be used 
towards various trail projects. 

 
b. Director Walz presented the Building Permit Summary Log for Fourth 

Quarter/Year End 2014.  
 

The total number/value of building permits issued in the fourth quarter for each of 
the past five years were: 
 
   2014    2013  2012                2011           2010        
15 permits 30 permits        30 permits       25 permits    24 permits       
$736,771 $3,626,390        $242,187         $790,908    $350,501      
    
The total number/value of building permits issued for each of the past five years 
were: 

 
       2014     2013          2012               2011               2010                               

 93 permits 134 permits     148 permits    150 permits     105 permits      
 $3,047,112 $5,512,414     $3,408,154      $3,724,081     $9,402,060        

 
A.I. #7   ACTION ITEMS 
 
None 
 
A.I. #8  UNFINISHED BUSINESS 
 
a. Director Walz noted that at its December 16 meeting, the Commission 

established its 2015 regular meeting schedule. That schedule set the meetings 
for the first Thursday evening of each month at 6:30 p.m. Since that schedule 
conflicted with existing commitments of some Commission Members, a revised 
meeting schedule was discussed. 

 



 
 
 A motion was made by Mr. Klaphake, seconded by Mr. Mayers and unanimously 

carried to schedule meetings for the Commission for the first Monday of each 
month at 6:30 p.m. beginning March 2. Director Walz noted that due to 
convergent meetings within the City, the need for timely action under the “60-day 
rule” and for adequate Council consideration of some Commission actions, it will 
likely be necessary to deviate from this adopted schedule on occasion. 

 
b. The Commission continued its participatory review of another portion of the draft 

Zoning Ordinance update led by Director Walz. The Commission reviewed 
Section 502. Off-Street Loading and Unloading Requirements beginning on 
Page 63 and continued through Section 612. Easements concluding on page 

70.    
 
A.I. #9  NEW BUSINESS 
 
a. Director Walz noted that previously, Commission Members Thomes and 

Thieschafer represented the Commission on the Parks and Recreation Board. 
With his resignation from the Commission, Mr. Thieschafer also resigned his 
position as a representative of the Commission on the Board. Mr. Thieschafer 
was reappointed to the Board as the Council’s representative. The Commission 
has been asked to recommend to the Council a replacement representative, 
whose term will expire on December 31, 2017, to serve on the Board along with 
Mr. Thomes in behalf of the Commission. The Council proposes to make its 
appointment at its next regular meeting in February. The Board, which generally 
meets on an as needed basis, is scheduled to next meet on Wednesday March 
10 at 6:00 p.m.   

 
 In response to his offer to serve, a motion was made by Mr. Dufner, seconded by 

Mr. Klaphake and unanimously carried recommending Mr. Paulson for Council 
consideration as the Commission’s representative on the Board.   

 
b. Director Walz distributed to MADA the Conflict of Interest Disclosure Forms for 

their completion. 
 
c. Director Walz noted that recently Administrator Brethorst had been contacted by 

the Blandin Foundation regarding the City/community’s interest in participating in 
a Blandin Community Leadership Program session. Administrator Brethorst has 
introduced the program to Mayor Finken and he also has presented it to MADA. 
Administrator Brethorst has stated that the program is designed to develop and 
sustain healthy communities by building on community strengths. Program 
participation requires about 25 community individuals with each attending the five 
day retreat, the two day retreat, and the one day retreat. If the City/community is 
interested, participation would occur in 2016. It was noted that MADA supports 
the continued research on the program and recommended presenting the 
program to the community for potential interest. The Commission noted that 
participation in the Blandin Foundation Program would benefit the community.  

 
 
 
 



 
 
A.I. #10  INFORMATIONAL ITEMS 
 
a. The Commission's next meeting is scheduled for Monday, March 2 at 6:30 p.m. 
 
 
A.I. #11  ISSUES BY PLANNING AND ZONING COMMISSION MEMBERS 
 
Mayor Finken was in attendance to express his appreciation for the commitment and 
service given by the Commission in behalf of the City and its residents. He noted that it 
was his desire to have an ongoing, open dialogue with the Commission and all other 
City boards, commissions and the residents in general. He stated that the Council relies 
on the expertise of the Commission and its familiarity with and understanding of the 
City’s Comprehensive Plan and Zoning Ordinance. The Council has a high respect for 
the Commission its role in the City and its recommendations.  
 
 
A.I. #12  ADJOURNMENT 
 
A motion was made by Mr. Dufner, seconded by Mr. Klaphake and unanimously carried 
that the meeting be adjourned at 8:15 p.m. 
 
 
 
_________________________________ 
PATRICIA HAASE – CITY CLERK 


