
 

MELROSE PUBLIC UTILITIES COMMISSION 

REGULAR MEETING 

MONDAY, NOVEMBER 9, 2015 – 4:00 P.M. 

 

 

AGENDA 
 
1. Call to Order/Roll Call 
 
2. Approval of Agenda 
 
3. Consent Agenda 
 a. Approval of Minutes 
 b. Approval of Bills/Purchase Orders 
 c. Approval of Investments 
 d. Delinquent Accounts Report 
 e. Cable Material/Underbuilt Project 
 f. Streets/Parks and Water/Wastewater Maintenance Worker Hire 
   
4. Reports 
 a.  Utilities Fund Financial Quarterly Report    
      
5. Action Items 

a. Pay Request #2 – 2015 Circuit 4E Underground Electric Distribution 
b. Pay Request #5 (Final) – 2015 Electric Distribution Feeders and Power Plant 

Bus Tie 
c. Pay Request #2 – Wastewater Treatment Plant/ Levee – Magney Construction 

 
6. Old Business 

a. Water Tower – Agitator 
b. CentraCare Health System - Melrose  
c. DNR Grant Amendment 
d. 2016 Proposed Budgets / 2016-2020 Five Year Capital Improvement Plan / 

2016 Rates 
 

7. New Business 
 a. MRES S-1 Amendment 
       * b. Legal Engagement Letter 
  
  
8. Informational Items 

a. Electric and Water Comparative Statements 
b. CenterPoint Energy Rates 
c. City of Albany Open House 
d. Schools and Conferences 

        * e. MRWA Educational Materials 
 

9. Adjournment 
 
*  Amendments 



 

 

 

MELROSE PUBLIC UTILITIES COMMISSION 

REGULAR MEETING 
MONDAY, NOVEMBER 9, 2015 – 4:00 P.M. 

 
 
A.I. #1  CALL TO ORDER/ROLL CALL 
 
The Melrose Public Utilities Commission met in a Regular Meeting on Monday, November 
9, 2015 at 4:00 p.m. at the Melrose City Center pursuant to due notice being given thereof. 
Present were Commission Members Eric Seanger, Lyle Olmscheid, and Dick Christenson, 
Electrical Supervisor Dale Lyon, City Administrator Michael Brethorst, Finance Director 
Tessa Beuning, and City Clerk Patti Haase. Water/Wastewater Supervisor Tim Vogel was 
absent. Chair Seanger called the meeting to order. 
 

 

A.I. #2  APPROVAL OF AGENDA 
 
A motion was made by Mr. Christenson, seconded by Mr. Olmscheid and unanimously 
carried to approve the agenda as amended. 
 

 

A.I. #3  CONSENT AGENDA 

 
The following were considered for approval under the Consent Agenda: 
 
a. the minutes from the Commission's October 12 Regular Meeting. 
b. list of bills in the amount of $1,507,250.09. (See attached list) 
c. Investments Report for the month of October. (See attached list) 
d. the Delinquent Accounts Report for the month of October as presented.  
e. The Commission to concur with Electrical Supervisor Lyon’s purchase of cable from 

Irby in the amount of $17,344.20. 
f. As approved by the Council and Commission, an internal posting was done for the 

Streets/Parks and Water/Wastewater Maintenance Worker position being vacated by 
Ron Tieman in December. This position is being changed from a full-time position to 
a three-quarter time position up to 1600 hours per year. Allen Wolbeck, current 
Seasonal Maintenance Worker for the City has submitted a letter of interest for this 
position. Staff is recommending approval of the hire of Mr. Wolbeck at the rate of pay 
at Start on the wage scale which is $12.87 per hour, an increase from $9.97 per hour 
which is the wage scale for the current Seasonal Maintenance Worker. Mr. Wolbeck 
has worked a total of 663.50 hours in 2014 and 2015 as Seasonal Maintenance 
Worker. The Commission to take action approving the hire of Mr. Wolbeck as a part-
time Streets/Parks and Water/Wastewater Maintenance Worker at $12.87 per hour.  
 

A motion was made by Mr. Olmscheid, seconded by Mr. Christenson and unanimously 
carried to approve the Consent Agenda. 
 
 

 



 

 

A.I. #4  REPORTS 

 

a. Finance Director Beuning presented the Utilities Fund Financial Third Quarter 
Report of revenues and expenses for the Water, Wastewater and Electric 
Departments. Ms. Beuning noted that the water fund revenues are slightly above 
projections and expenditures are below. The wastewater funds revenues are just 
slightly under projections and expenditures are more so. The electric fund revenues 
are on track for the year.  

 
A.I. #5  ACTION ITEMS 

 

a. The Commission gave consideration to Pay Request #2 from Anderson 
Underground for the 2015 Circuit 4E Underground Electric Distribution. This pay 
request is for $25,786.18. 

 
 A motion was made by Mr. Olmscheid, seconded by Mr. Christenson and 

unanimously carried approving Pay Request #2 from Anderson Underground for the 
2015 Circuit 4E Underground Electric Distribution in the amount of $25,786.18. 

  
b. The Commission next gave consideration to Pay Request #5 and (Final) from Dig 

America for the 2015 Electric Distribution Feeders and Power Plant Bus Tie. The 
pay request is in the amount of $45,451.73.  

 
 A motion was made by Mr. Christenson, seconded by Mr. Olmscheid and 

unanimously carried approving Pay Request #5 and (Final) from Dig America for the 
2015 Electric Distribution Feeders and Power Plant Bus Tie in the amount of 
$45,451.73.  

 
c. The Commission next gave consideration to Pay Request #2 from Magney 

Construction Inc. for the 2015 Wastewater Treatment Plant Upgrades/Levvee. SEH 
has reviewed the application and recommends payment of $266,630.80 for the work 
completed through October 25, 2015. 

 
 A motion was made by Mr. Olmscheid, seconded by Mr. Christenson and 

unanimously carried approving Pay Request #2 from Magney Construction Inc. for 
the 2015 Wastewater Treatment Plant Upgrades/Levee in the amount of 
$266,630.80.   

 
A.I. #6  OLD BUSINESS 
 
a. Chair Seanger stated that at the October 12 meeting, the Commission directed that 

staff research options to manage the water tower freeze concerns. It has been 
noted through previous inspections that the towers have experienced some damage 
to the interior of the tower due to ice accumulating on the interior of the tower. In 
June 2014, the Commission originally discussed recirculation options and again at 
its August 2014 meeting. It was determined after these discussions, that we 
continue to monitor the situation and Supervisor Vogel stated that he will manage 
the water levels in the 2014 winter and see how things progress. 

 



 

 

 

Options:  Mange Water Levels  

Option Active Mixing:  8,000 – 15,000 

Option In-Tank Mixing:  10,000 – 15,000 

Option Pax:  40,000 – 50,000 

 

The City's Engineers, SEH, was contacted to update the July 18, 2014 memo with 
current data and narrow the costs down. The estimated cost as per the 
recommendation of SEH for a GribBee GS12 Mixer with SCADA is estimated at 
$21,150. To have this done in would increase the 4200 a year amoritization. 
 
A motion was made by Mr. Olmscheid, seconded by Mr. Christenson and 
unanimously carried to amend the tower/maintenance agreement to include mixer 
and dates. 

b. Finance Director Beuning stated that she along with Electrical Supervisor Lyon and 
Planning and Development Director Walz met with CentraCare representatives to 
discuss the Melrose Public Utilities proposed contribution. Through a review of the 
work completed by the Electric Department in 2014, as well as the utility services 
anticipated to be needed for the completion of the hospital construction, the agreed 
upon in-kind contribution amount proposed is $190,000.  

 
A motion was made by Mr. Christenson, seconded by Mr. Olmscheid and 
unanimously carried approving an in-kind contribution to the CentraCare hospital in 
the amount of $190,000. 
 

c. Administrator Brethorst stated being that the levee is under construction, the DNR 
has agreed to cover the remaining capital costs as originally agreed upon at a 50% 
match. The Commission, at its August 10 meeting, passed a resolution pledging a 
not to exceed total of $1,750,000 for the capital costs for the levee. With this 
resolution, staff has DNR grant amendment. In all, the DNR has pledged 
$1,602,000 for the cost of the levee. The levee project is planned to be completed 
on or about September 2016. 

 
d. The Commission conducted a final review of the 2016 Budget, Five Year Capital 

Improvement Plans, and proposed rates for the Electric, Water and Wastewater 
Funds for 2016.  

 
Water/Wastewater Rates: The Commission contracted with SEH for the rate 
design for the Water and Wastewater Funds in 2014. This analysis takes into 
consideration factors such as long-term capital improvement needs, annual 
maintenance, and stressors from various billing classes. This is commonly referred 
as Cost of Use Charges. The City has set its rates to cover the cost of its services 
and to maintain a small margin to allow for unforeseen expenditures. Since 2011, 
the Commission has establishing funding practices that will yield a reduced need for 
long-term funding mechanisms (ie. bonds).   
 

 



 

This is done through the funding of depreciation. The asset as noted on the balance 
sheet is depreciated over its expected life and a set dollar amount is fixed to that 
and it is then set aside to fund its replacement. This practice will ultimately yield 
stable rates when managing known expenses. Based on the rate study completed 
by SEH, they are recommended an increase in the Wastewater Fund of 5% for FY 
2016. SEH is also recommending a 1% adjustment in the Water Rates to adjust for 
cost of operations.   

The City develops a 10-year capital plan that outlines the anticipated needs to allow 
for financial planning and project coordination. This is completed with multiple 
coordination meetings with the Utilities Commission, staff, local Industry and 
consulting engineers. The City completed a complete assessment of the facilities in 
2013 and is currently in the process of completing designs and seeking external 
funding sources to complete these needed projects.   

Electric Rates: Melrose has partnered with MRES to develop a cost for service 
model for Electric Rates as is done for the Water and Wastewater Rates. A 
complete review is conducted annually to ensure that revenues and expenditures 
are in check. The cost for electricity is based on multiple blended expenditures. The 
City buys the power wholesale then sells it retail. The City has contracts with both 
MRES and WAPA to purchase power. Additional cost to provide power is through 
transmission agreements. Years 2015 and 2016 are expected to be years of 
change in the purchasing of power. Due to these changes and overall average 
increase is estimated at 5%. 

The projected Xcel transmission costs in 2016 are assessed to be a 20% increase 
over 2015. These transmission cost increases are due to the CapX 2020 project 
and other power transmission capital project that Xcel is a part of.  

The cost for MRES to provide power in 2016 is estimated to decrease by 7% over 
2015. This is due to the MPU no longer having pancaked transmission rates. The 
City will continue to pay the separate rate of service over Xcel’s transmission 
system, but we will no longer pay charges for MRES to provide transmission.  

The overall average increase is a 5% for 2016. This is estimated to increase 
residential rates by $5.90 per month and residential heat by $11.03 per month and 
rural customers by $17.25. Again, these numbers are determined by cost of use to 
provide the power. With the proposed rates as presented, the Commission will see 
an operating surplus of approximately $200,000 if sale projections are met. This is 
to rebuild our fund balance reserve goals.   

The Commission has established a fund reserve goal of 55% of annual expenses. 
The planned capital projects contributed towards the decrease in reserves, bringing 
the projections to 37% in 2016. It is projected to then increase in 2017 and beyond. 
Of note, policy of the Commission is to pay cash for all capital projects and not bond 
for projects. It is assessed that this policy is sustainable under the current capital 
improvement plan. Efforts will be taken in 2017 to review the 2018 and 2019 Capital 
Improvement Plan closely to ensure we are within our goal or able to reach the goal 
with by 2020. 

 



 

A motion was made by Mr. Olmscheid, seconded by Mr. Christenson and 
unanimously carried adopting the 2016 Utility/Electric Rates. 

A motion was made by Mr. Christenson, seconded by Mr. Olmscheid and 
unanimously carried adopting the 2016 Budget. 
 
A motion was made by Mr. Christenson, seconded by Mr. Olmscheid and 
unanimously carried adopting the 2016 Capital Improvement Plan. 

 
A.I. #7  NEW BUSINESS 

 

a. Administrator Brethorst stated that staff has reached out to the legal Council that 
assisted with 2007 S-1 Amendment. The City is currently developing a time line and 
updating appropriate resolutions and agreements to ensure the time lines are met 
as proposed by MRES. Staff has signed up for a webinar to go over the proposed 
S-1 amendment set for November 17, 2015. It is anticipated that staff and 
contracted legal will make our first formal presentation to the Utilities Commission at 
the regular December 2015 meeting. A representative from MRES will be at that 
meeting to present the amendment and answer any questions. The Commision will 
be seeking approval of the amendment at that time.   

 
By consensus, the Commission has rescheduled the December meeting from 
December 7 at 4:00 p.m. to Monday, December 14 at noon to accommodate MRES 
staff to attend the meeting. 
 

b. In an effort to consolidate and review the revised S-1 Agreement, staff has gotten  a 
proposal from McGrann, Shea, Carnival, Straughn & Lamb, whom reviewed and 
advised the Utility on the first revision of the S-1 Agreement in 2007. The quote for 
services is a not to exceed $8,500.  
 
A motion was made by Mr. Olmscheid, seconded by Mr. Christenson and 
unanimously carried authorizing staff to work with McGrann, Shea, Carnival, 
Straughn & Lamb on the review and revisions to the S-1 Agreement  for an amount 
not to exceed $8,500.  

 

A.I. #8 INFORMATIONAL ITEMS 
 
a. Comparative Revenue and Energy Statement for the Electric Department, and the 

Production and Distribution Statement for the Water Department for the month of 
September. 

b. Correspondence from CenterPoint Energy regarding rate increase. 
c. Albany City Hall  Open House – Members of the Albany Police Department, Fire 

Department and the Melrose Ambulance Department will be present.  
d. The following are schools and/or conferences where registrations were made: 
 1) Water/Wastewater Operator Training - October 21. Attending: Water/ 

Wastewater Operator Roger Stoermann 
 2) APPA Rally- March 6-9 in Washington D.C. Attending: City Administrator 

Michael Brethorst. 
 

 



 

 

A.I. #9  ADJOURNMENT 
 
A motion was made by Mr. Olmscheid, seconded by Mr. Christenson and unanimously 
carried that the meeting be adjourned at 4:45 p.m. 
 
 
____________________________ 
PATRICIA HAASE – CITY CLERK 
 
 


