
 

 

 

MELROSE PLANNING AND ZONING COMMISSION 

  REGULAR MEETING 

 MONDAY, FEBRUARY 25, 2019 - 6:30 P.M. 

 
AGENDA 
 
1. Call to Order/Roll Call/Pledge of Allegiance     
 
2. Approval of Agenda  

         
 3. Approval of Minutes  
 

4. Public Hearings 
a. Zoning Ordinance Amendment To Section 700; Sign Regulations by 

Repealing and Replacing and/or Amending the Code Related to Signage 
b. Zoning Ordinance Amendment to Section 1100 Nonconformities and 

Amending All Relevant Ordinances Regarding Nonconformities 
c. Zoning Ordinances Amending All Relevant Ordinances to Allow Outdoor 

Seating in the Right-of-Way When Specific Criterial are Met 
 
 

5. Reports 
   
 
6. Action Items  

a. Zoning Ordinance Amendment To Section 700; Sign Regulations by 
Repealing and Replacing and/or Amending the Code Related to Signage 

b. Zoning Ordinance Amendment to Section 1100 Nonconformities and 
Amending All Relevant Ordinances Regarding Nonconformities 

c. Zoning Ordinances Amending All Relevant Ordinances to Allow Outdoor 
Seating in the Right-of-Way When Specific Criterial are Met 

  
 
7. Unfinished Business 

       
 
8. New Business 
    
 
9. Informational Items 
 a. Next Meeting    
 
 
10. Issues by Planning and Zoning Commission Members and/or Staff 
 
 
11. Adjournment 
 



 
 

MELROSE PLANNING AND ZONING COMMISSION 

 REGULAR MEETING 

 MONDAY, FEBRUARY 25, 2019– 6:30 P.M. 

 

 

A.I. #1  CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE 

 

The Melrose Planning and Zoning Commission met in a Regular Meeting on Monday, 
February 25, 2019 at 6:30 p.m. at the Melrose City Center pursuant to due notice being 
given thereof. Present were Commission Members Jason Seanger, Kevin Thomes, 
Adam Paulson, Dave Berscheit, and Mark Hill, and Community Development Director 
Lisa Atkinson. Commission Members Mike Klaphake and Shawn Mayers were absent. 
Chair Seanger called the meeting to order.  
 
The Pledge of Allegiance was recited. 
 

A.I. #2  APPROVAL OF AGENDA 

 

A motion was made by Mr. Hill, seconded by Mr. Paulson and unanimously carried to 
approve the agenda as submitted. 
 

A.I. #3  APPROVAL OF MINUTES 
 
A motion was made by Mr. Thomes, seconded by Mr. Hill and unanimously carried to 
approve the minutes from the Commission’s January 28, 2019 Regular Meeting. 
 
A.I. #4  PUBLIC HEARINGS 

 

a. The Planning and Zoning Commission held a Public Hearing for the purpose of 
giving consideration to amending Section 700; Sign Regulations by repealing and 
replacing and/or amending the code related to signage. 

 
 Director Atkinson presented the Affidavit of Publication of the Hearing Notice 

which was published in the Melrose Beacon on February 13, 2019. 
 

There being no further comment, the Public Hearing was closed at 6:32 p.m. 
 
b. The Planning and Zoning Commission next held a Public Hearing for the purpose 

of giving consideration to amending Section 1100, Nonconformities and 
amending all relevant Ordinances regarding nonconformities. 

 
 Director Atkinson presented the Affidavit of Publication of the Hearing Notice 

which was published in the Melrose Beacon on February 13, 2019. 
 
 Chair Seanger noted for the record that this meeting was reconvened at the 

January meeting and tabled until the February meeting. The public hearing notice 
was re-published for the February meeting.  

 
 There being no further comment, the Public Hearing was closed at 6:33 p.m.  
 
 



 
 
c. The Planning and Zoning Commission next held a Public Hearing for the purpose 

of giving consideration to amending all relevant Ordinances to allow outdoor 
seating in the right-of-way when specific criteria is met. 

 
Director Atkinson presented the Affidavit of Publication of the Hearing Notice 
which was published in the Melrose Beacon on February 13, 2019. 

 

 There being no further comment, the Public Hearing was closed at 6:34 p.m. 
 

A.I. #5  REPORTS 

 

None 
  
A.I. #6  ACTION ITEMS 

 
a. The Commission reviewed the draft revisions to Section 700; Sign Regulations. 

The currently adopted sign ordinance, was adopted in November 2018. Ms. 
Atkinson presented the proposed changes. The changes are pertaining to 
electronic signage.  

 
 A motion was made by Mr. Hill, seconded by Mr. Paulson recommending the 

Council adopt the proposed revision to Section 700, Sign Regulations as 
amended to refer back to section 710(13) for brightness standard rather than 
include the standard throughout the ordinance. 

    

b. The Commission next reviewed the draft revisions to Section 1100; 
Nonconformities. This revision includes a combination of Albany’s ordinance and 
State Law language, with a few portions of Melrose’s original ordinance added 
back in where appropriate. This has been reviewed by the City Attorney and is 
ready for adoption if it is found to be acceptable to the Commission (and 
Council). 

 
 A motion was made by Mr. Thomes, seconded by Mr. Berscheit and unanimously 

carried recommending the Council adopt the proposed revision to Section 1100; 
Nonconformities as presented. 

  
c. The Commission next reviewed the draft ordinance allowing outdoor seating in 

the right-of-way when specific criteria is met. This is the Albert Lea version of the 
ordinance as staff is working on determining the best location to place this within 
the Zoning Ordinance and City Codes. If the Commission finds the ordinance 
content to be acceptable, the numbering schematic would change before Council 
adoption.   

 
 The Commission recommended adding the City’s ability to suspend the outdoor 

seating during community events in the downtown area.  
 

The Commission recommended having a minimum of three feet of clear travel 
space between the outdoor seating area and curb is maintained on the public 
sidewalk adjacent to the outdoor seating area rather than six foot minimum. (The 
Commission also supported allowing the over-story canopy of umbrellas as long 
as the minimum clearance requirement is met) 



 
 
A motion was made by Mr. Berscheit, seconded by Mr. Paulson and unanimously 
carried recommending the Council adopt the outdoor seating on public property 
as amended allowing for three feet of clear travel space between the outdoor 
seating area and curb is maintained on the public sidewalk adjacent to the 
outdoor seating area rather than six foot minimum. 
 
(After the meeting, staff determined the sidewalk width to be between 10 and 12 
feet; therefore, a four-foot sidewalk clearance is recommended by staff). 

  
 

A.I. #7 UNFINISHED BUSINESS 

 

None  
 

 

A.I. # 8 NEW BUSINESS 

 

None 
 

 

A.I. #9  INFORMATIONAL ITEMS 

 

a. The Commission’s next meeting is scheduled for Tuesday, March 19, 2019 at 
6:30 p.m.  

 
 
A.I. #10  ISSUES BY PLANNING AND ZONING COMMISSION MEMBERS 

 

None  
 

 

A.I. #11 ADJOURNMENT 

 
A motion was made by Mr. Berscheit, seconded by Mr. Thomes and unanimously 
carried that the meeting be adjourned at 7: 00 p.m. 
 
 
 
_________________________________ 
PATRICIA HAASE – CITY CLERK 
 
 
 
 
 


