
 
MELROSE CITY COUNCIL 

REGULAR MEETING 
THURSDAY, JANUARY 16, 2020 – 6:00 P.M. 

 
 
AGENDA 
 
1. Call to Order/Roll Call/Pledge of Allegiance 
 
2. Approval of Agenda 
 
3. Open Forum 
 
4. Consent Agenda 
 a. Approval of Minutes  
 b. Approval of Bills / Purchase Orders 
 c. Approval of Investments 
 d. Gambling Resolutions: 

 1) Resolution No. 2020-4 – Church of St. Mary’s 
 2) Resolution No. 2020-5 – Church of St. Mary’s 

 3) Resolution No. 2020-6 – Church of St. Mary’s 
e. Resolution No. 2020-7 Resolution Appointing Election Judges for the 

Presidential Nomination Primary 
 
5. Reports 
 a. Police Department Monthly Report 
 b. City Attorney Report 
 c. Community Development Director Report 
 d. City Administrator Report 

        
6. Action Items 
 a. Liquor License Renewal Applications: 
 1) Intoxicating Liquor – On-Sale, Off-Sale and Sunday On-Sale 

(Renewal) 
  2) Club and Sunday On-Sale (Renewal) 
  3) 3.2% Malt Liquor Off-Sale (Renewal) 
 b. Cell Phone Policy 
 c. Police Department Vehicle 
 d. Organizational Chart 

e. Resolution No. 2020-8 Approving Case No. CUP-12-2019-402 Conditional 
Use Permit Amendment Requested by You Only Live Once, LLC Doing 
Business as Boomerang Marine and Powersports, Inc. Amending the 
Previously Approved Conditional Use Permit Related To Marine And 
Power Sports Sales And Service 

f. 2020 Street Improvement 5th Street N – WSB Contract 
* g. Water Truck 
 
7. Old Business  
 a. RDB – WSB Contract 
  
8. New Business  

  a. Assistant Ambulance Coordinator Hire 



 b. Economic Development TIF District No. 9-1 Reassignment Request 
 
9. Informational Items 
 a. Schools and Conferences 
 b. Public Utilities Commission Meeting Minutes 
 c. Certificate of Achievement for Excellence in Financial Reporting (CAFR) 
 d. MRES Hosting Minnesota State Representative Paul Anderson 
 e. Local Board of Appeal and Equalization Training 
 f. German Student Visit 
 
 

 10. Adjournment 
 
 

*  Amendment 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
MELROSE CITY COUNCIL 

REGULAR MEETING 
THURSDAY, JANUARY 16, 2020 – 6:00 P.M. 

  
A.I. #1  CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE 
 
The Melrose City Council met in a Regular Meeting on Thursday, January 16, 2020 at 
6:00 p.m. at the Melrose City Center pursuant to due notice being given thereof. 
Present were Council Members Tony Klasen, Justin Frieler, Travis Frieler, and Mark 
“Bunker” Hill, Mayor Joe Finken, City Administrator Colleen Winter, and City Clerk Patti 
Haase. Mayor Finken presided thereat. 
 
The Council then recited the Pledge of Allegiance. 

 
A.I. #2  APPROVAL OF AGENDA 
 
A motion was made by Mr. Hill, seconded by Mr. Justin Frieler and unanimously carried 
to approve the agenda as amended. 
 
A.I. #3  OPEN FORUM 
 
Mayor Finken then opened the floor to public comment. There were no comments.  
 
A.I. #4  CONSENT AGENDA 
 
The following items were considered for approval under the Consent Agenda: 
a. the minutes from the December 12 ,2019 Regular Meeting December 12, 2019 

Special Joint Meeting with the Public Utilities Commission and the January 6, 
2020 Regular Meeting  

b. List of bills in the amount of $387,237.39  (See attached list) 
 c. List of investments for the month of December 2019 (See attached list) 
 d.        Gambling Resolutions:  

1) Resolution No.2020-4 Resolution Approving Gambling License to the Church 
of St. Mary’s for an exemption from lawful gambling license to hold a bingo 
and a raffle on March 29, 2020 at St. Mary’s School located at 320 5th Avenue 
SE in Melrose, MN.  

 2) Resolution No. 2020-5, Resolution Approving Gambling License to the 
Church of St. Mary’s for an exemption from lawful gambling license to 
conduct a raffle on June 27, 2020 at the Sauk River Park located at 206 5th 
Avenue N in Melrose, MN.  

 3 Resolution No. 2020-6, Resolution Approving Gambling License to the 
Church of St. Mary’s for an exemption from lawful gambling license to hold a 
raffle on December 31, 2020 at St. Mary’s Parish Office located at 402 2nd 
Street SE in Melrose, MN.  

e. Resolution No. 2020-7 Resolution Appointing Election Judges for the Presidential 
Nomination Primary.  

 
A motion was made by Mr. Travis Frieler, seconded by Mr. Hill and unanimously carried 
to approve the Consent Agenda items. 
 
 
 



A.I. #5  REPORTS 
 
a. Police Chief Maus presented the Police Department’s December 2019 report. He 

noted there were 260 calls for service during that month, compared to 340 for 
December 2018. A total of 10 citations were written for the month of December. 
The year-to-date number of calls is 4,246 compared to 5,153 in 2018. For the 
month of December 2019, the Department received 17 agency assist calls.  

 
b. City Attorney Scott Dymoke reported on projects he has been working on for the 

City:   
 

• Sprint Lease Reviewed Sprint’s changes to the terms of proposed lease 
for antenna space on the south water tower. Prepared second draft of 
proposed lease, incorporating some of Sprint’s requested changes and 
modifying some of Sprint’s proposed changes, and rejecting balance of 
Sprint’s proposed changes.  

 
• Utilities Bankruptcy: Reviewed utilities customer’s notice of bankruptcy 

filing. Prepared opinion letter outlining recommended responses to filing. 
Forwarded opinion to city staff. 

 
• Researched time period to challenge Council decision on EAW. 

Determined that there is 30 days filing period with the court to challenge 
Council decision.  

 
c. Community Development Director Atkinson reported on the Planning and Zoning 

Commission’s December 30, 2019 meeting. Ms. Atkinson noted that MADA 
began their review of the Economic Development portions of the Strategic Plan 
at their January 9, 2020 meeting, in advance of the City Council’s February 20, 
2020 Strategic Planning meeting. 

 
MADA considered the reassignment of a TIF Note for TIF District number 9-1 at 
their January 9, 2020.  After thorough review of the application materials, the 
board recommended the City Council approve the note reassignment.     

 
d. City Administrator Colleen Winter reported that the recipients of the Broadband 

grants will be announced on January 21, 2020. Ms. Winter reported that she had 
attended the LCCMR Board meeting earlier in the day. Ms. Winter stated that  
due to an impasse on the design of the Rock Arch Rapids the City of Melrose is 
respectfully declining the LCCMR Grant money that had been awarded for the 
project.   

 
A.I. #6  ACTION ITEMS 
a. The Council gave consideration to approval of the following renewal liquor 

license applications: 
1) Intoxicating Liquor: 

a. License #3 – Melrose Bowl Inc. DBA Melrose Bowl – On Sale, and 
License #3 – Sunday On Sale 

b. License #4 – The Dam, Inc. DBA The Dam Bar – On Sale, License 
#2 – Off Sale, License #4 – Sunday On Sale 

c. License #1 – LQR, Inc. DBA SPIRITZ Off Sale Liquor – Off Sale 
d. License #1 – Meadowlark Country Club – On Sale, and License #2 

– Sunday On Sale 



e. License #2 – Ana Hernandez DBA El Portal – On Sale, License #6 
– Sunday On Sale 

f. License #3 – Coborn’s Inc. DBA Coborn’s Liquor – Off Sale 
g. License #5 John Dough’s Inc – DBA John Dough’s Pizza -On Sale 

and #5 Sunday On-Sale  
2) Club and Sunday On Sale: 

a. License #1 – American Legion Post #101 – Club On Sale License, 
and License #1 – Sunday On Sale 

3)  3.2% Off Sale Malt Liquor License 
a. License #1 – Martinez Meat & Grocery – 3.2% Off Sale Malt Liquor  
  

All applications must be executed, fees paid, and certificates of insurance as to 
liquor liability coverage obtained for Council approval.  
 
Minnesota law requires cities to obtain proof that all licensees provide workers’ 
compensation insurance for their employees. The City must also obtain 
licensees’ social security numbers, and Minnesota and federal tax identification 
numbers for the Department of Revenue’s use. 
 
All of the Intoxicating Liquor License applications must be signed by the Police 
Chief.  

 
The licenses to be effective March 1, 2020 to March 1, 2021. 

 
A motion was made by Mr. Klasen, seconded by Mr. Justin Frieler and 
unanimously carried approving the liquor license renewal applications contingent 
upon receipt of all necessary documentation and payment of all necessary fees.  
 

b. Mayor Finken noted that in a critical incident or officer involved shooting the 
investigating agency will take the officers cell phone as evidence. Currently the 
police officers use their personal cell phones which the city pays a stipend. If the 
phone is taken as evidence the individual is without their personal cell phone.  
Police Chief Craig Maus presented additional  information regarding privacy 
issues on the revisions to the Cell Phone Policy.    

 
 A motion was made by Mr. Travis Frieler, seconded by Mr. Klasen and 

unanimously carried adopting the Cell Phone Policy as revised. 
 
c. Mayor Finken stated that the Council at its December 12, 2019 meeting 

authorized obtaining quotes for a new police department vehicle. Chief Maus has 
obtained bids for a new 2020 Ford Explorer.  

 
 A motion was made by Mr. Justin Frieler, seconded by Mr. Hill and unanimously 

carried approving the purchase of the 2020 Ford Explorer hybrid from John 
Weise Ford in the amount of $36,420 plus tax and licensing.  
 

d. Mayor Finken stated that with the restructuring of the job descriptions at the City 
Center, a new Organizational Chart will need to be adopted by the Council. The 
organizational chart has been updated to reflect the restructuring  of office staff.  

 
 A motion was made by Mr. Travis Frieler, seconded by Mr. Klasen and 

unanimously carried adopting the revised Organizational Chart.  
 



e. Community Development Director Atkinson provided a summary of CUP-10-
2019-401 – You Only Live Once LLC doing business as Boomerang Marine and 
Power Sports Inc. needing their existing Conditional Use Permit (CUP) modified 
to essentially match their current uses and current lot configuration which 
includes two additional parcels and continued use of their current building which 
is larger than was originally approved by CUP #99-0005. The use is prosed to 
remain as recreational vehicle sales and repair (including by not limited to 
marine, all-terrain vehicles, and snowmobiles.) The use would be amended to 
add an outdoor vehicle storage component, which may include rental storage 
space for vehicles similar to those they sell. The CUP Amendment includes their 
building and outdoor display and sales area and proposed vehicle storage area. 
The Planning and Zoning Commission met on December 30, 2019 and reviewed 
the CUP application and is recommending approval.  
 
Council Member Travis Frieler introduced Resolution No. 2020-8 Approving Case 
No. CUP-12-2019-402 Conditional Use Permit Amendment Requested By You 
Only Live Once, LLC Doing Business As Boomerang Marine And Powersports, 
Inc. Amending The Previously Approved Conditional Use Permit Related To 
Marine And Power Sports Sales And Service. The motion was seconded by Mr. 
Justin Frieler with a roll call vote recorded as follows:  
 
FOR: Council Members Travis Frieler, Justin Frieler, Klasen, Hill, and Mayor 

Finken 
AGAINST: None 

 
f. Mayor Finken stated that WSB & Associates has submitted the 2020 Street 

Improvement Contract for  the bituminous resurfacing of Molly’s Hill. The Melrose 
Public Utilities at its January 13 meeting approved the contract and to pay a 
percentage of the engineering cost based on the Utility portion of the overall 
project.  

 
 A motion was made by Mr. Hill, seconded by Mr. Travis Frieler and unanimously 

carried approving the 2020 Street Improvement Contract with WSB & 
Associates. 

 
g. Mayor Finken noted that the existing water truck is past it’s useful life and needs 

to be replaced.  Water/Wastewater Supervisor Vogel had obtained bids for a 
water truck.  A new water truck off of the state bid list would cost approximately 
$120,000. Staff has located a 2019 Freightliner water truck at Customtruck.com 
with approximately 2516 miles for $77,500 not including tax and licensing. The 
Melrose Public Utilities Commission at its January 13 meeting approved the 
purchase of the 2019 Freightliner. This vehicle is used by both the 
Water/Wastewater Department and the Street Department therefore the costs 
are shared 50/50. This item was budgeted in both the Utility and General Budget 
at $38,000 for a total of $76,000, which has been the same line item cost in the 
budget since 2010 and has never been adjusted for inflation.  The additional 
cost would be covered under undesignated fund reserves.  

 
            A motion was made by Mr. Hill, seconded by Mr. Travis Frieler and unanimously 

carried concurring with the Melrose Public Utilities approving the purchase of the 
2019 Freightliner from Custom Trucks in the amount of $77,500 plus tax and 
license.  

 



  
A.I. #7  OLD BUSINESS 
 
a. Mayor Finken stated that WSB and Associates has submitted the CSAH 13 

Bridge and Channel Re-alignment contract. The City will also be entering into a 
cost share agreement with Stearns County for part of the engineering cost.   

 
Ms. Jodi Teich with the Stearns County Highway Department provided an 
overview of the project and what costs are eligible for funding with bonding 
dollars.  Ms. Teich also provided a breakdown of the County’s portion of the 
project and the city’s portion of the project and associated costs. 
 
A motion was made by Mr. Hill seconded by Mr. Travis Frieler and unanimously 
carried approving the CSAH 13 Bridge and Channel Re-alignment contract with 
WSB & Associates.  

 

A.I. #8  NEW BUSINESS 
 

a. Mayor Finken stated that Ambulance Coordinator Jenn Tschida conducted 
interviews for the Assistant Ambulance Coordinator position. Three applications 
were received. Ms. Tschida is recommending that Julie Ulbricht be  appointed as 
the Assistant Ambulance Coordinator for 2020 and 2021. Ms. Ulbricht has been 
on the department for 29 years, she was the assistant from 1993-1999 when she 
took over coordinator, she was coordinator from 1999-2006. Ms. Ulbricht has 
done the job in the past and is now only working as an EMT and so she is around 
during the day to help me as needed.  Julie has been a first responder instructor 
for many of the area Fire Departments and therefore can help with the training 
aspect for our monthly meetings. 

 
A motion was made by Mr. Justin Frieler, seconded by Mr. Klasen and 
unanimously carried appointing Ms. Ulbricht as the Assistant Ambulance 
Coordinator. 

 
b. Mayor Finken noted that the City has received an application regarding 

reassignment of the TIF Note for TIF District 9-1. TIF district 9-1 was originally 
set up in 2016 and is projected to go through 2026.  It is believed the original 
terms of the TIF district have already been completed.  The TIF can be 
reassigned if approved by the City, according to Section 6.9 of the original 
agreement:  
 
Section 6.9. Assignability of Agreement. This Agreement may be assigned only 
with the consent of the City, provided that the assignee shall have demonstrated 
to the City the continued need for assistance, and which consent shall not be 
unreasonably withheld.  The TIF Note may only be assigned pursuant to the 
terms of the TIF Note. 
 
The business is not proposing to change use or configuration and will continue to 
be used for the same purpose as currently used.  The applicant believes the “but 
for” test has been met as the project would not be able to proceed without the 
reassignment and a letter from their banker has been provided documenting this 
need.  The Melrose Area Development Authority recommended at its January 9, 
2020 meeting that the TIF Note be reassigned.   
 



The decision to reassign can only consider if financial need is still required, 
especially since the business is not changing.  The business assistance applicant 
would like the project details to remain confidential at this time until they are 
ready to go public with the project.  If the Council would like additional details, 
please contact City Staff prior to the meeting.  MADA did review the project in 
great detail and was comfortable moving forward with the project and made a 
positive recommendation to the Council as noted above.   
 
A motion was made by Mr. Klasen, seconded by Mr. Hill and unanimously carried 
approving the reassignment of the TIF Note associated with TIF District 9-1. 

 
A.I. #9  INFORMATIONAL ITEMS 
 
The following informational items were then reviewed: 
a. The following are schools and/or conferences where registrations were made: 

1. Economic Development Finance September 14-18. Attending Community 
Development Director Lisa Atkinson 

b. Public Utilities Commission December 12, 2019 Regular Meeting minutes  
c. The Certificate of Achievement for Excellence in Financial Reporting has been 

awarded to the City of Melrose by the Government Finance Officers Association 
of the United States and Canada for its comprehensive annual financial report 
(CAFR). The Certificate of Achievement is the highest form of recognition in the 
area of governmental accounting and financial reporting, and is attainment 
represents a significant accomplishment by a government and its management.  

d. Missouri River Energy Services (MRES) will be hosting State Representative 
Paul Anderson on Monday, January 13, 2020 at 1:00 p.m. at the Melrose City 
Center. 

e. Board of Appeal and Equalization training is available until 5:00p.m. on February 
1, 2020. Mayor Joe Finken and Council Member Justin Frieler are certified until 
July of 2020.  

f. The Melrose City Council will be hosting the German Students from Ahaus and 
Bühl on Wednesday, February 26, 2020 at 5:30 p.m. 

 
A.I. #10  ADJOURNMENT 
 
A motion was made by Mr. Justin Frieler, seconded by Mr. Travis Frieler and 
unanimously carried that the meeting be adjourned at 6:50 p.m. 
 
 
       
PATRICIA HAASE – CITY CLERK 
 
 
 
 
 
 
 
 
 
 
 


	The following informational items were then reviewed:

