[image: ]Case Number: 	
Fee Due:	$300* (per request)
*plus additional incurred costs
(P. Plat or F. Plat vary as noted) 
Date Paid:		225 1st St. NE, Melrose, MN 56352
Phone: (320)-256-4278 • 
Email: latkinson@cityofmelrose.com
www.cityofmelrose.com


Date Filed:		




	
	APPLICATION FOR CONSIDERATION OF PLANNING REQUEST
CITY OF MELROSE

Street Location of Property:  
	      
Legal Description of Property:  

Owner:  Name:           	Phone:		
  Address:									
  							City,      State,  Zip
Applicant (if other than owner): 
[bookmark: _GoBack]  Name:	___________________________ Phone:_____________  
  Address:	_______________________________________________ 
  City, 	    State, 	Zip 

Type of Request: 
Complete one form per application requested.  Mark type of application here.  Note that in addition to fees, actual incurred costs will be billed.
    	_____ 	Variance ($300)	_____ 	Conditional Use Permit (or Amend) ($300)
        	_____ 	Preliminary Plat ($175 plus $10/lot plus $90 abutting County Road plus incurred costs) 
	_____ 	Final Plat ($175+$incurred costs)
	_____ 	Rezoning ($300)	_____ Ordinance Text Amendment ($300)
	_____ 	Vacation (Easement/Street/Right-of-Way)
	_____ 	Platted Lot Consolidation and Division (1 time per property, $100+50 if assessment)
	_____ 	Other: __________________________________________

(*A separate application form and separate fee is needed for each application type)
			       
	
Description of Request: 



Reason for Request: 


Present Zoning Classification: 

Existing Use of the Property: 

Has a request for a Rezoning, Variance or Conditional Use Permit on the subject site or any part thereof been previously sought?            When?
 


Note: An optional pre-application meeting is encouraged, which is non-binding in all regards but allows the City to more adequately determine the appropriate applications needed and more specific submittal requirements.  Please contact the City to get on staff’s meeting schedule as there is no application requirement for a pre-application due to its non-binding nature.  


Application Submittal Requirements:

· Proposed plan/plat documents with related information
· Plan sheets need to be large enough to read and printed to scale.  
· Other information and documents will be required as deemed appropriate and necessary for review of the application
· Landscape plan, site plan, grading plan, lighting schematic and/or other appropriate documents are frequent requirements.  Submittal requirements vary by application type and what is relevant to the requested action and circumstances.  



Signature of Applicant _______________________________ Date ________________


Signature of Property Owner __________________________ Date ________________


Approved ____ Denied ____ by the Planning Commission on ___________________________
     (Date)

Approved ____ Denied ____ by the City Council on ____________________________
                (Date)

Returned to Planning Commission on _______________________________________
                (Date)
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